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DE LA SALLE SCHOOL
JOB DESCRIPTION
LEARNING MENTOR (Lasallian & Pastoral Support)




Job Description

Post:	Learning Mentor (Lasallian & Pastoral Support)

Department:	De La Salle School

Grade/ Conditions:	SCP 19-22, full time (37 hours per week) term time plus 5 days
	£27,576.78 – £30,014.11

Responsible to:	Student Support Manager and SLT link

[bookmark: _GoBack]Purpose of the Post:  	The Learning Mentor is an additional school based staff member whose job it is to be based in the schools’ Lasallian & Pastoral Support unit in order to tackle any barriers to learning which prevent the pupils in our care from accessing learning effectively whether the reasons arise from inside the school or from outside.


Context
A key part of that support is our Lasallian & Pastoral Support Centre (LAPs), one of two dedicated student support provisions we have in place. In the centre you will be working directly with children, some of whom are very vulnerable. Each day is different and keeping children in school and in their classes is our key focus, therefore any time spent within LAPs will not only involve providing support but also ensuring students keep up with their education, allowing a smooth transition back to their classes. We live out our Lasallian values of respect, faith, compassion, belonging and quality. This means your approaches must always be de-escalatory, aimed at building positive relationships and tackling inappropriate behaviour firmly but fairly; we call it being Lasallian. You will work closely with the school’s Student Support Manager who will support you and the growing team of student support staff including the year teams, other learning mentors and other student support staff. 

Duties and Responsibilities:

1. Transfer of information and assessment
· To assist in the transition process.
· To participate (with teaching and other staff) in the assessment of all children in order to identify those needing extra help to overcome barriers to learning.
· To participate in providing individual support for the pupils as required and work with SENCO to ensure personalised provision.

2. Mentoring and Support
· To discuss referrals with all relevant staff.
· To work with the relevant staff to draw up and implement an action plan for each child who needs particular support (except where the pupil is already subject to an individually tailored plan in which case, to contribute to reviews and work towards objectives of the plan).

· To develop a 1-1 supportive relationship with pupils needing particular support aimed at achieving the goals identified in the plan.
· To operate varying levels of intervention depending on the referral reasons.
· To have a strong two-way link with the line manager and members of SLT.
· To offer mentoring support individually and in small groups on specific issues.
· To maintain regular contact with families/carers of children receiving support to encourage positive family involvement in the child’s learning.
· To promote and safeguard the welfare of students you are responsible for.

3. [bookmark: _Hlk164855851]Signposting
· To liaise with the range of outside agencies who are available to support young people and their families and refer on where necessary.
· To liaise with other school staff (i.e. departments and pastoral teams) to ensure clear information and plan sharing for students.
· To liaise with the established systems within the school in order to access specialist support from appropriate sources.

4. Administration Tasks
· Data input as appropriate.
· Upkeep of records to ensure the LAPs usage is accurate and able to be used to inform school 
policy.
· Arranging meetings with parents and multi agencies as appropriate.

To comply with the School’s Health and Safety Policy and associated safe working procedures and guidelines.
To be responsible for the implementation of the School’s Health and Safety Policy and associated safe working procedures and guidelines. To contribute towards the identification and management of risk within the service area.
To communicate the Health and Safety Policy, procedures and guidelines to all employees and contractors under the management/supervision of the post holder. To monitor compliance with the policy, procedures and guidelines, keeping appropriate records as required.
To comply with the School’s Comprehensive Equality Policy and ensure that it is implemented within the service area and amongst employees within the remit of the post.
To be responsible for the implementation of the School’s Human Resource policies and procedures including Employee Relations, within the remit of the post.
To comply with the School’s Information Management Framework (including the Data Protection Policy, Code of Practice and Social Media Policy) and ensure that it is implemented within the service area and amongst employees within the remit of the post.
To comply with the School’s Code of Conduct a fundamental aspect of which are “the Seven Principles of Public Life”, and to conduct oneself with the highest standards that they require. To ensure that the code and required standards of conduct are maintained amongst employees within the remit of the post.


This post is subject to Disclosure.
This post is not Politically Restricted in accordance with the Local Government and Housing Act 1989 (as amended).
The details contained within this job description reflect the content of the job at the date it was prepared.  However, it is inevitable that over time, the nature of the job may change.  Existing duties may no longer be required and other duties may be gained without changing the general nature of the post or the level of responsibility entailed.  Consequently, the School will expect to revise this job description from time to time and will consult the post holder/s at the appropriate time.
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DE LA SALLE SCHOOL
PERSON SPECIFICATION
LEARNING MENTOR (Lasallian & Pastoral Support)



	
	Essential
	Desirable
	Evidence Source

	Qualifications

	Educated to GCSE level or equivalent
	
	
	A

	GCSE Maths & English 
	
	
	A

	Knowledge

	Relevant training for working with young people aged between 11-19
	
	
	A

	Knowledge of the principals involved in giving advice and guidance to young people including the place of confidentiality and sharing information
	
	
	A/I

	Knowledge of the range of additional support/agencies available for students
	
	
	A/I

	Knowledge and understanding of Data Protection
	
	
	A/I

	Knowledge and understanding of Safeguarding
	
	
	A/I

	Experience

	Experience of working with young people aged 11-16 with a wide range of needs and backgrounds
	
	
	A

	Experience with working with external agencies
	
	
	A

	Experience of working in a secondary school setting
	
	
	A

	Experience of providing 1:1 and small group pastoral support
	
	
	A

	Skills/Abilities/Competencies

	Ability to communicate effectively with students, parents, school staff and multi agencies
	
	
	A/I

	Ability to work autonomously and as part of a team.
	
	
	A/I

	Good organisation, time management, communication and interpersonal skills.
	
	
	A/I

	Ability to find creative and imaginative solutions to problems
	
	
	A/I

	Ability to use ICT to support and monitor pupils’ needs and circumstances
	
	
	A/I

	Ability to find creative and imaginative solutions to problems
	
	
	A/I

	Special Attributes

	An ability to fulfil all spoken aspects of the role with confidence through then medium of English
	
	
	I

	Adaptability and a professional approach to the responsibilities of the post.
	
	
	A/I

	Supportive of the Catholic ethos of our school
	
	
	A/I



A:  Application
I:    Interview
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